Note:
1. When you finish your work, name your Excel file like “Lastname_Firstname_lab#.xls”, for example, lab1 by Tom Smith should have the file name “Smith_Tom_lab1.xls”.
2. Your lab will be submitted to Black Board Learn. You must first log onto Blackboard at 

http://www.itap.purdue.edu/learning/tools/blackboard/index.html
Except for Lab 6, you will upload your finished Excel file for the given lab. Instructions for doing this may be found at:
https://help.blackboard.com/en-us/Learn/9.1_SP_10_and_SP_11/Student/060_Tests_and_Assignments/Submitting_Assignments
Note:  Multiple submissions are allowed.  Pay attention to the due dates.  Late assignments will receive the following penalties:

Late


Penalty

Less than 1 hour
10%

More than 1 hour
20%
But less than 1 day

More than 1 day
100%
Please read the policy on copying work found in the Syllabus.  This WILL be enforced.

